

Please carefully read the instructions below in order to successfully submit the required documentation to receive the Ohio Department of Education’s (ODE), Pupil Activity Permit.
In order to APPLY for the Pupil Activity Permit (PAP), you must have completed the following:

· A 2-year First Aid, Health & Safety for Coaches, and Adult CPR/AED certification. Call the American Red Cross at 1.800.733.2767, or visit their website at www.classes.redcross.org to obtain a listing of training classes.  Training for First Aid, Health & Safety for Coaches and Adult CPR/AED are also available through CPROhio.  Call 216.251.0747, or access their website: www.cprohio.com for a course listing.  The Cleveland Clinic Sports Health Center offers the Sports Medicine/PAV class.  Register online at www.sports-health.org.  Meditrain Ohio offers Adult CPR/AED classes.  Visit their website at www.meditrainoh.com to register.
· The NFHS “Fundamentals of Coaching” class is offered online with the Ohio High School Athletic Association (OHSAA), www.ohsaa.org.  Cost: $65.00
Log onto the OHSAA website, www.ohsaa.org, click on the Coaches Corner icon, click on Coach Education icon, then  FCC page to click on the “Online” version of the course.  Click on the Coaches Education Information Packet to download the background information regarding the course.
· Other online certification websites:

· www.nfhslearn.com – select First Aid, Health and Safety for Coaches. Cost: $45.00
· www.asep.com – select – Sports First Aid – 5th Edition.  Cost: $50.00
· Concussion Management Certification:  
· www.nfhslearn.com.  Cost:   Free
· (New) Sudden Cardiac Arrest Law, aka—Lindsay’s Law – Each year, review the Ohio Department of Health’s video and fact sheet on ODE’s Learning Management System. Cost:  Free
· A current FBI/BCI, registered with the Ohio Department of Education (ODE), provided through the Department of Safety and Security, East Professional Center, 1349 E. 79th Street. Cost:  $46.00.  Hours – Monday, Wednesday, & Friday, 9 – 11:00 a.m. & 2-4:00 p.m. BY APPOINTMENT ONLY!!!!
· If you are a certificated teacher, your background check is renewed along with your teacher certification.

· For all others, your background check must be done within the same year that you are applying for the PAV.

What to Submit to the Human Resources Department, Room 220, East Professional Center:
· a copy of your CPR/AED, First Aid Health & Safety, & Concussion Management certifications
· a copy of your Fundamentals of Coaching course completion certificate

· Complete the PAP application, pay the $45.00 fee, list the Districts’ IRN (043786) on the ODE website and print out a copy of the receipt to send along with certification materials.
· Fill out smarsheet link below to submit your information
https://app.smartsheet.com/b/form/8c582eeb3249426a9213a90b4cb4f685 

 once all your information is received, Human Resources will authorize your application by E-signature on the ODE website.
On the PAP application, designate the following:

· Effective year of the permit:  July 1, 2023.  
· KEEP COPIES OF ALL THE ORGINAL CERTIFICATIONS IN A SECURE PLACE OR FILE.  Give a copy of your Pupil Activity Permit to your athletic director and/or principal.
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